Suggestion:

1. Setup – Element.  What is “annual taxable wages”?  This should be removed. 

2. Tax Table – Edit.   Do not hold any changes if Cancel is hit.  Currently, if you check the Use Table box, click on a table, then cancel, it leaves the Use Table box checked and your figures are gone.  Needs changed!

Taxes:

1. Element – establishes the element# and name.  If a “taxes” element, you must add Reference Codes for each taxing body.

2. Reference Code – is assigned to an element#.   Setup needed ONLY if ref code will be validated in employee element.  

3. Tax Table – assign the element# and reference code.  You add a tax table for every “tax” element that uses a reference code.   This also assigns the vendor# to pay.  The reference code will connect the employee to the rate to withhold (for this (state/local, OPT, etc.) reference code).

4. Employee Element setup – assigns the ref code (state, local, opt code) to the element# for this employee.  

FICA or Medicare setup:
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State tax setup with a simple % rate 
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Local tax setup with a simple 1% rate
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OPT tax – using a flat rate
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Click Actual YTD in order to consider year-to-date gross in the table. This setup is a $10 flat amount when gross exceeds $1000 YTD.  To setup a flat amount on any gross salary, leave the salary range (Over) as 000’s and (But not Over) as 999’s.
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State Unemployment:  This shows a rate of 1.2% on a maximum of $8000 annual gross.
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FIT setup:  Click Use Tables
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Click Single Table:

Click the Projected Annual button.

Enter table amounts from the Employer’s Tax Guide (Circular E) from the IRS.

Click OK.
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Click Married Table:

Click the Projected Annual button

Enter table amounts from the Employer’s Tax Guide (Circular E) from the IRS.

Click OK.
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